The University of North Carolina at Chapel Hill

recommendation for eHRa FACULTY 
The University of North Carolina at Chapel Hill

recommendation for eHRa personnel action

      OTHER (specify):  PROMOTION    REAP CONFERRING TENURE    REAPPOINTMENT    INITIAL APPOINTMENT   
	Current information (to be completed by candidate)

	1
	Name
	     
	     
	     

	
	
	Legal Last
	Legal First
	Legal Middle

	2
	Preferred Name
	     

	3
	Are you related by blood or marriage to any person now employed by The University of North Carolina at Chapel Hill?  FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No
	If yes, give the relative’s name, relationship, and department name (See page 2 of form):      


	4
	Education
	Name and Location of College or University
	Degree, Diploma, or Certificate
	Date Conferred
	Major

	Baccalaureate
	     
	     
	     
	     

	Graduate or Professional
	     
	     
	     
	     

	Other
	     
	     
	     
	     

	5
	Experience
	Name of Employer
	Rank or Title
	Employment Dates

	Current
	     
	     
	     

	Previous
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	6
	Include curriculum vita. See Dossier Format & Tenured, Tenure-Track, and Fixed Term Standard Order Tables CV attached:   No Yes  

	7
	I hereby certify that all information above is accurate and complete to the best of my knowledge:

Signature: ______________________________________                                    Date: _________________________________


	TO BE COMPLETED BY INITIATING UNIT

	8
	Is this position contingent on the availability of funds?   No  Yes      
	Service Period         12-month 9-month      


	TO be completed for FACULTY NOMINEE only

	9
	
	Present Appointment (if applicable)
	Proposed Appointment

	Base Unit
	     
	     

	Rank
	     
	     

	Action Date
	Effective      
	End      
	Effective      
	End      

	Joint Unit
	     
	     

	Joint Rank
	     
	     

	Action Date 
	Effective      
	End      
	Effective      
	End      

	If the nominee is currently holding tenure to retirement, indicate the initial date tenured      

	10
	Term Proposed       Probationary term of  Tenure to Retirement             years                   Fixed term of 

	11
	Is the proposed appointment (See guidelines)      Late On-time        Early       
	Vacancy ID
	     

	If initial appointment (including initial tenure track), interviewed by      

	12
	External Reviewers selected by chair/department/school: 
	External Reviewers selected by candidate: 
	                                                       Additional letters: 

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	 By checking this box, I attest that each letter explicitly describes the relationship of the evaluator to the candidate and that there are no conflicts of interest between the external reviewers and the candidate (or that any perceived or potential conflicts are addressed in the chair or dean’s letter).


	recommended by

	13
	This recommendation meets the University’s requirements as follows
	Employment of Related Persons Policy   
  FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

	14
	Has a background check been initiated for the position?               FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No          FORMCHECKBOX 
 Exception Received

	Affirmative Action Plan    FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No          FORMCHECKBOX 
 Not Applicable
	Credentials Verification    FORMCHECKBOX 
       

	Signature:
	Title:
	Date: 


Form AP-2 Instructions

An AP-2 form is to be completed for a new appointee who is Exempt from the Human Resources Act (EHRA) and to effect any subsequent changes in appointment, reappointment, or promotion. 

Line 3 
 A relative, in general, includes the following:

	Brother, Brother-in-law
	Guardian or Ward
	Sister, Sister-in-law

	Daughter, Daughter-in-law
	Half-Brother, Half-Sister
	Son, Son-in-law

	Father, Father-in-law
	Husband, Wife
	Stepbrother, Stepsister

	First Cousin
	Mother, Mother-in-law
	Stepdaughter, Stepson

	Grandfather, Grandmother
	Nephew, Niece
	Stepfather, Stepmother

	Grandson, Granddaughter
	Persons engaged in amorous relationships*
	Uncle, Aunt



*Amorous Relationship: An amorous relationship exists when, without the benefit of marriage, two persons voluntarily have a 
sexual union or are engaged in a romantic courtship (e.g., dating or engaged to be married) that may or may not have been 
consummated sexually.
Line 5   List all post-degree training and/or experience

Line 6   Categorize publications under the following headings and list the inclusive page numbers, authors (in actual order), and publication (or in press) dates.

	Book

Book Chapter

Book Review
	Dissertation

Monograph

Refereed* Article
	Other Article

Published Note or Abstract
	
	

	
	
	
	
	



*Refereed Article: If in press, in addition to the above information, list the target publication date. Also, if the article has been submitted and/or accepted for publication, list the number of manuscript pages and date submitted and/or accepted.


Provide titles or topics of contracts and grants for which you were Principal Investigator or Co-Principal Investigator, and identify funding agencies, beginning, and ending dates, and total amount of awards. 

Line 9 Complete the PRESENT APPOINTMENT section only if the nominee is currently employed by the University and is recommended for reappointment, promotion, and/or an additional title as follows:


	Base Unit:
	Enter the name of the nominee’s present primary department, institute, or school.

	Rank:
	Enter the present rank held in the base unit.

	Action Date:
	Enter effective and end dates of present appointment in base unit.

	Joint Unit and Joint Rank:
	Enter the name of each additional unit in which faculty rank is presently held and the corresponding rank.

	Action Date:
	Enter effective and end dates of present joint appointment.



Complete the PROPOSED APPOINTMENT section as follows:

	Base Unit:
	Enter the name of the nominee’s proposed primary department, institute, or school.

	Rank:
	Enter the proposed rank held in the base unit.

	Action Date:
	Enter effective and end dates of proposed appointment in base unit.

	Joint Unit and Joint Rank:
	Enter the name of each additional unit in which faculty rank is proposed held and the corresponding rank.

	Action Date:
	Enter effective and end dates of proposed joint appointment.


Line 10 Term Proposed: Enter the duration of the appointment if a probationary term at the rank of instructor, assistant professor, associate professor, or a fixed term appointment applies and check the appropriate box. 
Line 11 Review guidelines here before checking the “early”, “on time” or “late” box. Vacancy ID: Add the Vacancy ID number.
Line 12 External reviewer letters as required by divisional review procedures (Academic Affairs or Health Affairs).

Line 13 Recommendation is initiated by the department chairperson or dean, as appropriate, and submitted to the appropriate administrative office for review and approval.

Line 14 The department must initiate the background check for new faculty hires and faculty promotions prior to submitting the dossier in Sakai for the APT committee review. If the projected effective date of the faculty appointment or promotion is greater than 12 months from the date of the dossier submission, the department may request an exception to initiate the background check later to ensure that it does not expire prior to the faculty start date. Please check “yes” to indicate that the background check has been initiated. The background check summary sheet should be attached to the ePAR action submitted in Connect Carolina and not included within the dossier.

All faculty offers for new hires or promotions that require APT review should be made contingent upon clearance of the background check and the approval of the APT committee and the Board of Trustee
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